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110 paboTe ¢ JOKYMEHTaMH, BKIIOYSHHBIMHU B DenepanbHbIH CIIHCOK
<<9KCTpeMHCTCKI/IX MaTepHuaioB»

1. OBIIME TTOJIOXKEHM S

Hacrosimass ~ WHCTpyKUIHSL — persiaMeHTHpYeT — IOpSJOK  BBIABIEHUS
JIOKyMEHTOB, ~ BKIIOYEHHBIX B  «DeepalbHblii  CIIHCOK SKCTPEMUCTCKHX
MAaTepHajoBy, oIy OIMKOBAHHBIN Ha ODUIMANLHOM caliTe MUHHCTEPCTBA FOCTHIINI
Poccuiickoif ~ ®enepammu  http://www.minjust.ru/nko/fedspisok ~ (mamee  —
«@enepanbHbIi CIIHCOK»), B COOTBETCTBUH CO CT. 13 DenepalbHOrO 3aKOHA

Poccmiickoit  ®enepaumu ot 25.07.2002 Ne 114 «O mnporusoseiicTBum
OKCTPEMUCTCKON JiesTenbHoCcTY (B pen. DemepaibHbIX 3akoHOB 0T 27.07.2006
Ne 148-@3, or 27.07.2006 Ne 153-®3, ot 10.05.2007 Ne 71-®3, ot 24.07.2007
Ne 211-®@3, o1 29.04.2008 Ne 54-®3, ot 25.12.2012 Ne 255-D3).

1.1 PaGoTa 1o BBISBICHHIO IOKYyMEHTOB, BKIIOYEHHBIX B «DenepaabHbi
CIIUCOK OKCTPEMMCTCKUX MaTepuayioB» (OIyOIMKOBAHHOIO Ha O(HUIHATIBHOM
caiite Musncrepersa roctuunn PO (nanee — OenepanbHbli CIMCOK) TPOBOAUTCS C
LEJBIO  MPOTHUBOACHCTBUS  OKCTPEMUCTCKOM  JEATENBHOCTH M HCKIIOYEHUSI
BO3MOJKHOCTH MaCCOBOI'0 PACIIPOCTPAHEHH S IKCTPEMHCTCKUX MATEPUAIOB.

1.2 Hasnavenue: MHCTpyKuus 110 paGoTe ¢ 10KYMEHTaMHM, BKIIOUEHHBIMH B

OQeiepanbHblil  CIMCOK  «DKCTPEMHCTCKAX — MATEpPHANOB»  PerylaMeHTHPYeT



OTBCTCTBCHHOCTDL U IMOPAIOK BBIITOJTHCHUA pa60T CO CIIMCKOM IOOKYMCHTOB,

BKJIIOUCHHBIX B CDGI[CpaJ'IBHbe/i CITMCOK (<9KCTpCMI/ICTCKI/IX MaTCpPHUAJIOB)».

2. OIIMCAHME PABOTbI

PaGora ¢ nmokymeHTamu, BKIIOUYCHHBIMH B DenepanbHBIi  CIHUCOK
«IKCTPEMUCTCKUX MATEPHAIIOB)» BKIIOUALT:

- ooHOBIIeHHE DeepaTbHOT0 CIUCKAa « DKCTPEMHUCTCKUX MaTePUAIIOBY;

- CcBepky OubmumoreunHoro ¢onaa ¢  DenepadbHbIM  CIUCKOM
«IKCTPEMUCTCKUX MATEPHUATIOBY;

- CIIUCAHNUE PKCTPEMHUCTCKUX MAaTEPHAJIOB B CJIy4ae BBISBIICHHUS,

2.1 O6HoBnenne denepalibHOTrO CIUCKA SKCTPEMHUCTCKUX MaTepUaIoB

2.1.1. OtrcnexuBath cuctreMaTuyecku (He pexe 1 pa3 B kBapTai) oOHOBIEHUE
denepanabHOro CUCKa « IKCTPEMUCTCKUX MAaTEPUATIOBY.

2.2 Cgepka OubOmmoreynoro (¢oHma ¢ DeaepaibHbIM  CIIUCKOM
«IKCTPEMUCTCKUX MATEPHAIIOBY» OCYIIECTBIISETCS:

2.2.1. Tlemaror-6mbimnorekapb cJIEeIUT 3a OOHOBIEHHEM deaepaabHOTO
CIUCKA «DKCTPEMHUCTCKUX MAaTEPHAIIOBY, IIPU KAXKIOM MOCTYIIJICHUHU U TIOTIOJTHEHUH
OoubmoTeyHoro (oHma:

1) yueOHoOM nmutepatypoit (y4eOHUKH, METOMYECKHE TOCOOMS);

2) Xy10KECTBEHHOU JINTEPATYyPHhl;

3) nepuoAMYECKMMH TMEYaTHBIMM  U3JAaHUAMHU  (OKypHajbl, Ta3eThl)
OCYIIECTBIISIET CBepKy moctynuBiiero ¢onma ¢ DenepalbHBIM  CIIHCKOM
«IKCTPEMUCTCKUX MATEPHUATIOBY;

2.2.2. Tlo pe3ynbprataMm CBEpPKH, HE3aBUCHMO OT pe3yJbTaTa 3aIOJIHICTCS
XKYPHAJI cBepku nutepatypel ¢ DeaepalibHbIM CIHUCKOM «DKCTPEMUCTCKUX
MarepuanoBy» oubnuoreku MOBY COLLI c. Huxeropoka.

2.2.3. JIea paza B roja, Ha Ha4ajl0 M KOHEIl y4eOHOTO T0Ja, KOMHCCHS
Ha3HAYEHHAs UPEKTOPOM IIKOJBI, TPOBOJUT CBEPKY OMOMMOTedHOro (hoHma Ha
HAJIMYHEe YKCTPEMHUCTCKUX MAaTEPHAJIOB, TI0 pe3ybTaTaM cBepku coctaBisiercs AKT
cBepku OubnuoreyHoro ¢ouga ¢ DenepaibHbIM CHUCKOM «IKCTPEMUCTCKUX

MarepuanoB». Hymepanus AKToB exeronHo HaunHaercs ¢ Ne 1.



AKT MNOANMCHIBAETCS KOMMCCHUEW CO3MaHHOW Ha ocHoBaHuM lIpukasza mo
mikosie, konusd [Ipukaza xpaHuTcs: B OnOIHOTEKE.

2.2.4. B cinyyae oOHapy»KEHUsSI MaTEPUATIOB SKCTPEMUCTCKOTO COJEPKaAHUS,
JOKYMEHTBI IOJIJIEKAT CIIMCAHUIO.

2.3 Crincanue SKCTPEMUCTCKUX MaTEPUAIOB

2.3.1. Ilpu oOHapyxeHun B OUOIMOTEYHOM (OHAE HIKCTPEMUCTCKUX
MaTEpHUAJIOB, OHU MOAJIEkKAT U3bATHIO U3 (DOHJA U OTKIAABIBAIOTCSA K CIUCAHUIO.
Hailinennbie Matepuaibl He MOAJIEKAT BbJ1aue MOJIb30BATEISIM OMOINOTEKU.

2.3.2. Ilpm cnucanun wu3 OuOIUOTEYHOro (OHAA OSKCTPEMUCTCKHUX
MaTEPHUAJIOB COCTABIISIETCS B IBYX IK3EMIUISIpax AKT O CIICAaHHH.

[locne noanucanus U yTBEpKIeHUS AKTa, OTMEUYAETCsl BHIOBITHE U3JIAHUN B
YUETHBIX IOKyMeHTax 0ubnnotexku. OIMH 3K3eMIUIAP MepeaeTcss B OyXTranTepHuio,

BTOpOﬁ OK3CMILIP XPAHHUTCA B OubImoTeKe (B COOTBCTCTBHUU C HOMGHKHaTypOﬁ

nen).

3 OTBETCTBEHHOCTbD U ITOJIHOMOYHMA

3.1 OTBETCTBEHHOCTH 32 CBOEBPEMEHHOE M KaYECTBEHHOE BBITIOTHEHHE PadoT
10 BBISBICHUIO M MCKIIOYCHHI0O M3 OuOIMoTedHOro (oHaa MaTepHalioB U3
denepanbHOrO CHUCKAa «DKCTPEMHUCTCKUX MaTepHayioB» (C  y4eToM €ro

O0OHOBJICHHI ) HECET OMOIMOTEKaPh IITKOJIHI.



